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List of Language & Communication Skills Activities 

Sr. No. Name of Activity Date of Activity 

No. of 

students 

enrolled 

Resource 

Person/Department/ 

agencies involved 

Page No. 

1.  
An Extension Lecture on 

Communication 
06-09-2022 72 

Post Graduate 

Department of 

English  

5-11 

2.  Literary Quiz 23-09-2022 87 

Post Graduate 

Department of 

English  

12-20 

3.  

An Extension lecture on' 

Historical Perspective of Criticism 

& the Contemporary Literary 

Trends    

14-02-2023 44 

Prof. Gk Bagga ( 

Former Head)  Post 

Graduate Department 

of English  

21-25 

4.  
  Lit-Fiesta, an inter-college 

literary festival 
16-02-2023 13 

Post Graduate 

Department of 

English  

26-34 

5.  
An Extension Lecture on  

Creative Writing And Publishing 
29-03-2023 44 

Post Graduate 

Department of 

English  

35-39 

6.  Declamation Contest 12-04-2023 47 

Political science 

society, Department 

of Political Science 

40-45 

7.  Declamation Contest 11-11-2022 43 
PG Department of 

History 

46-52 

8.  
Samwadi Baithak - Jaswant Singh 

Kawal Di Sahitik Zindagi 
04-08-2022 37 

PG Department of 

Punjabi 

53-62 

9.  

Parvasi Punjabi Lekhika Amarjeet 

Kaur Punnu Naal Rubaru atte 

pustak vichar charcha 

06-08-2022 106 

 Amarjeet Kaur 

Punnu, Dr. 

SurinderBir Singh ( 

Former Professor 

GNDU) andPG 

Department of 

Punjabi 

63-77 

10.  Pustak Release Samaroh   01-11-2022 101 
PG Department of 

Punjabi 

78-90 

11.  
National Seminar on Heer Waris : 

Parampara te Samkal 
12-11-2022 137 

Dr. Gurmukh Singh ( 

Professor and Head 

Department Punjabi 

University Patiala), 

Harbhajan Singh 

Bhatia ( Former 

professor and Head 

91-111 
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Sr. No. Name of Activity Date of Activity 

No. of 

students 

enrolled 

Resource 

Person/Department/ 

agencies involved 

Page No. 

Punjabi Department 

GNDU) Dr. Paramijt 

kaur Sidhu ( 

Kurukshetra 

University), Dr. 

Raminder Kaur, 

Professor Gndu 

Amritsar. S. Jarnail 

singh, Haryana. S. 

Varinder Singh 

Walia, ( Editor 

Punjabi Jagran 

Jalandhar) and PG 

Department Of 

Punjabi. 

12.  Tin Roza Salana Sahitik Goshti 
26-11-2022 to 

28-11-2022 
21 

Dr. Rupinder Singh ( 

Asst. Professor 

Punjabi Department 

Modi college 

Patiala), PG 

Department of 

Punjabi) 

112-119 

13.  
Special Lecture on Bhai Veer 

Singh: One man, many Legacies 
16-03-2023 220 

S. Harinder Singh ( 

Senior Fellow and 

Innovation Director, 

Sikh Research 

Institute USA) Prof. 

Sardara Singh Johal, 

Former Chancellor, 

Central University of 

Punjab, Bathinda, PG 

Deaprtment of 

Punjabi 

120-138 

14.  
Kavita uchaaran Muqabla ate 

Inaam Vand Samaroh 
29-04-2023 71 

PG Department Of 

Punjabi 

139-145 

15.  
Value added course on Book and 

Film Review 
2022-2023 20 

PG Department of 

English 

146-153 

16.  
Value added course on Creative 

Writing 
2022-2023 16 

PG Department of 

English 

154-161 

17.  
Value added course on 

Competitive Exam  
2022-2023 10 

PG Department of 

English 

162-169 
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Sr. No. Name of Activity Date of Activity 

No. of 

students 

enrolled 

Resource 

Person/Department/ 

agencies involved 

Page No. 

18.  
Value added course on Grammer 

and Vocabulary 
2022-2023 14 

PG Department of 

English 

170-178 

19.  
Value added course on Spoken 

English and Pronunciation 
2022-2023 15 

PG Department of 

English 

179-188 

20.  
Value added course on Functional 

Hindi 
2022-2023 15 

PG Department of 

Hindi  

189-202 

21.  
Value added course on Content 

Writing 
2022-2023 11 

PG Department of 

JMC 

203-216 

22.  Value added course on URDU 2022-2023 13 
PG Department of 

Punjabi 

217-225 

23.  Value added course in Translation 2022-2023 12 
PG Department of 

Punjabi 

226-235 
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P.G.DEPARTMENT OF ENGLISH 

          REPORT OF ACTIVITIES HELD IN 2022-2023 

"An Extension Lecture on Communication" 

On September 6 
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"An Extension Lecture on Communication"(06-09-2022) 
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Literary Quiz(23/9/2022) 
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Photographs of  Literary Quiz (23-9-2022) 
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An Extension Lecture on Historical Perspective of Criticism & the Contemporary 

Literary Trends (14-02-2023) 
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Photograph of  An Extension lecture on' Historical Perspective of Criticism & the 

Contemporary Literary Trends (14-02-2023) 
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LIT FIESTA 
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Photograph of Lit-Fiesta, an inter-college literary festival (16-02-2023)
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An Extension Lecture on Creative Writing & Publishing (29-03-2023) 
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Activity Report 
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"An Extension Lecture on  Creative Writing And Publishing"(29-03-2023) 
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POLITICAL SCIENCE SOCIETY 
DEPARTMENT OF POLITICAL SCIENCE 

KHALSA COLLEGE AMRITSAR 
 

DECLAMATION CONTEST 

on 

12.04.2023  

Time: 11.30 A.M. 

Venue: Department library 

Topics: 

1. Student's Migration from Punjab to the Western Countries 

2. Internal Democracy in Political Parties 

3. Farmer's Protest in Punjab 

4. Drug Abuse 

5. Women's Empowerment 

6. Role and Independence of Media in India 

 Rules for Declamation Contest: 

1.     Time: 3-4 minutes  

2.Language: English, Punjabi, Hindi 

3.Paper Reading is not allowed. 

4.Judgment will be on the basis of content & expression. 
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Photographs of Declamation Contest (12-04-2023) 
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Declamation Contest (11-11-2022) 
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Photographs of  Declamation Contest (11-11-2022) 

 

 

 

 

 

 

 

 

 



 

50 
 

 

 

 

 

 



 

51 
 

 

 

 

 

 



 

52 
 

 

  



 

53 
 

Samwadi Baithak-Jaswant Singh Kanwal di Sahitik Zindagi (04-08-2022) 
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Press Coverage of  Samwadi Baithak on Jaswant Singh Kawal Di Sahitik Zindagi          

(04-08-2022) 
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Photographs of  Samwadi Baithak on Jaswant Singh Kawal Di Sahitik Zindagi          

(04-08-2022) 
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Parvasi Punjabi Lekhika Amarjeet Kaur Pannu nal Rubru ate Pustak Vichar-charcha 

(06-08-2022) 
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Photographs of Parvasi Punjabi Lekhika Amarjeet Kaur Punnu Naal Rubaru atte 

pustak vichar charcha(06-08-2022)
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Pustak Release Samaroh (01-11-2022) 
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Photographs of Pustak Release Samaroh ( Punjab : Change Bhavikh Di Talaash 

Kardea)held on (01-11-2022)
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National Seminar on Heer-Waris: Parampara te Samkal 
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Photographs of  National Sminar on Heer Waris : Parampara te Samkal (12-11-2022)
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Tin Roza Salana Sahitik Ghoshti (26-11-22 to 28-11-22) 
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Photographs of  Tin Roza Salana Sahitik Goshti (17-01-2022) 
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Special Lecture on Bhai Vir Singh: One Man, Many Legacies (16-03-2023) 
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Photographs Special Lecture on Bhai Veer Singh: One man, many Legacies (16-03-2023) 
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Kavita uchaaran Muqabla ate Inaam Vand Samaroh (29-04-2023) 
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Photographs of  Kavita uchaaran Muqabla ate Inaam Vand Samaroh (19-04-2023) 
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Book/Film Review 
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List of Students 

Sr 

No 

Course Name Roll No Student’s Name 

1 Film and Book Review 22213002 Diksha 

2 Film and Book Review 22213003 Mandeep kaur 

3 Film and Book Review 22213004 Nisha 

4 Film and Book Review 22213005 Manbir Kaur 

5 Film and Book Review 22213006 Mohit 

6 Film and Book Review 22213007 Dilsher 

7 Film and Book Review 22213008 Ennette 

8 Film and Book Review 22213009 Mehakdeep Kaur 

9 Film and Book Review 22213010 Riya 

10 Film and Book Review 22213011 Ranvir Singh 

11 Film and Book Review 22213012 Vikrant Singh 

12 Film and Book Review 22213013 Ramandeep Kaur 

13 Film and Book Review 22213014 Jagroop Kaur 

14 Film and Book Review 22213015 Shweta 

15 Film and Book Review 22213016 Komalpreet kaur 

16 Film and Book Review 22213017  Mansi 

17 Film and Book Review 22213018 Harleen kaur 

18 Film and Book Review 22213019 Randeep Kaur 

19 Film and Book Review 22213020 Davinder Singh 

20 Film and Book Review 22213021 Pawanpreet kaur 
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PG DEPARTMENT OF ENGLISH 

CONTENT OF VALUE ADDED COURSE 2023 

                                                                                                                   M.Marks:-50 

Theory:-25 

Practical:- 25 

25 MCQs will be asked .Each carries one mark. 

Course Objective: To develop analytical skills with grammatical and stylistic clarity. 

 

Module-I 

Introduction to narrative structure in film making .History of film making in 

India from silent to talkies. 

Analysis of language of Cinema/books from the perspective of character, 

situation and background. 

Psychoanalytic perspective, gendered perspective, postmodern perspective, 

Caste 

Perspective in books/movies. 

Module-II 

Analyse a given movie/Book from the perspective of any one critical theory. 

Course Outcome: Learn to analyse a book/movie.  
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CREATIVE WRITING 
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List of Students 

Sr. No. Course Name Roll No. Student’s Name 

1 Creative Writing  21213002 Pooja Shergill 

2 Creative Writing 21213003 Navneet Kaur 

3 Creative Writing 21213004 Manveer Saini 

4 Creative Writing 21213005 Michelle 

5 Creative Writing 21213006 Sukhman 

6 Creative Writing 21213007 Amitoj Singh 

7 Creative Writing 21213008 Bhawanjot Kaur 

8 Creative Writing 21213010 Danishveer 

9 Creative Writing 21213014 Yashandeep 

10 Creative Writing 21213017 Tarandeep Kaur 

11 Creative Writing 21213018 Patanjali 

12 Creative Writing 21213019 Balsher Singh 

13 Creative Writing 21213023 Mini Sharma 

14 Creative Writing 21213027 Amita Arora 

15 Creative Writing 21213028 Simrandeep 

16 Creative Writing 21213030 Kiranjot Kaur 
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                                   PG DEPARTMENT OF ENGLISH 

VALUE ADDED COURSE 2023 

Creative writing 

                                                                                                                   M.Marks:-50 

Theory:-25 

Practical:- 25 

25 MCQs will be asked .Each carries one mark. 

Course Objective: To develop writing skills with grammatical and stylistic clarity. 

Module I 

 Novel and Kinds of Novels -Historical ,Picaresque, Gothic, epistolary. 

 Poetry and types of Poetry- Ode Satire, Sonnet, Elegy. 

 Drama and kinds of Drama -One act play ,Tragedy ,Comedy ,Poetic Drama. 

 Short story  

 How to write a poem 

 How to write a short story 

 How to write one act play 

 How to write a novel 

Module-II 

Writing Project 

1. The students are to write a creative piece of writing in any genre. 

2. Plagiarism is to be avoided. 

Course Outcome: 

Learn to write creative Literature.  

References:- 

1. Writer’s Workshop -Stephan Koch 
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COMPETITIVE  EXAMS 
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List of Students 

Sr. No. Course Name Roll No. Student’s Name 

1 English for Competitive Exams 20205001 Khusleen Kaur 

2 English for Competitive Exams 20205006 Tanveer Kaur 

3 English for Competitive Exams 20205019 Roseleen 

4 English for Competitive Exams 20205023 Jasleen Kaur 

5 English for Competitive Exams 20205039 Rishu 

6 English for Competitive Exams 20205040 Abhikanth 

7 English for Competitive Exams 20205043 Lovepreet 

8 English for Competitive Exams 20205044 Navjot 

9 English for Competitive Exams 20205047 Vidya Kumari 

10 English for Competitive Exams 20205059 Pawanjit Gill 
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PG DEPARTMENT OF ENGLISH 

VALUE ADDED COURSE 2023 

ENGLISH FOR COMPETITIVE EXAMs 

 

TIME: 30 MINUTES                                                MAX MARKS :- 30 

                                                                          THEORY:- 30 

 

Important Instructions:- 

There will be 15 MCQ of 2 marks each. 

Course Objective: To provide the guidance in various competitive exams. 

Module 1:- 

Synonyms, antonyms, one word substitution, idioms, spelling 

Module II:- 

Sentence completion, spotting errors, sentence improvement, reconstruction of 

sentences 

Module III:- 

Comprehension, paragraph writing, precis writing 

Course Outcome: To clear various competitive exams. 

Suggested readings:- 

a. Objective English for examination by R. K. Aggarwal 

b. English for competition by Arihant publication 
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GRAMMAR AND VOCABULARY 
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STUDENTS LIST 

Sr No. Course Name Roll No Student’s Name 

1               GRAMMAR AND               

VOCABULARY 

22205006 Arshleen Kaur 

2 GRAMMAR AND 

VOCABULARY 

22205008 Harpreet Kaur 

3 GRAMMAR AND 

VOCABULARY 

22205009 Gurpreet Kaur 

4 GRAMMAR AND 

VOCABULARY 

22205012 Yashika 

5 GRAMMAR AND 

VOCABULARY 

22205013 Ashish Kumar 

6 GRAMMAR AND 

VOCABULARY 

22205014 Harasis Singh 

7 GRAMMAR AND 

VOCABULARY 

22205016 Akriti 

8 GRAMMAR AND 

VOCABULARY 

22205022 Manav 

9 GRAMMAR AND 

VOCABULARY 

22205025 Rosedil Kaur 

10 GRAMMAR AND 

VOCABULARY 

22205028 Sraddha 

11 GRAMMAR AND 

VOCABULARY 

22205029 Aanchal 

12 GRAMMAR AND 

VOCABULARY 

22205031 Saroj Mehra 

13 GRAMMAR AND 

VOCABULARY 

22205035 Ritik Kumar 

14 GRAMMAR AND 

VOCABULARY 

22205039 Jatinder Pal 
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PG DEPARTMENT OF ENGLISH 

VALUE ADDED COURSE 2023 

Grammar and Vocabulary 

Time:3hrs                                                                                            M.Marks:-

50 

                                                                                                  Theory:-50 

25 MCQ s will be asked .Each carries 2 marks. 

Course Objective: 

1. Knowledge of the basics of the English language. 

2. Understanding the advanced grammar of English and grasp basic linguistic 

skills. 

 

This Course is designed to make the students increase their proficiency in 

Grammar skills .This will also improve their vocabulary. 

Course Content:- 

Module I:- Practice in Remedial Grammar, Nouns, Verbs, Subject-Verb 

Agreement, Tenses, Parts of sentences, Punctuation. 

Module II:-Vocabulary:- 

Uses of Phrases, Idioms, Proverbs. 

Course Outcome: 

1. Make phonological analysis. 

2. Understand the regional and international varieties of English. 
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SPOKEN ENGLISH AND PRONUNCIATION 
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Sr No. Course Name Roll No Student’s Name 

1 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205002 Shweta 

2 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205004 Palwinder Kaur 

3 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205007 Mehakdeep Kaur 

4 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205008 Maninder Kaur 

5 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205010 Ridhima Behl 

6 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205011 Vanshika Rajput 

7 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205014 Tamanna 

8 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205017 Inderpreet Singh 

9 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205025 Pardeep Kaur 

10 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205027 Parneet Kaur 

11 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205030 Namanpreet Kaur 

12 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205031 Kiranjit Kaur 

13 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205033 Anjali Sharma 

14 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205034 Aanchal Mattu 

15 SPOKEN ENGLISH AND 

PRONUNCIATION 

21205036 Saloni Mehta 
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PG DEPARTMENT OF ENGLISH 

VALUE ADDED COURSE 2023 

SPOKEN ENGLISH AND PRONUNCIATION 

 

M.Marks:-50 

Theory:-25 

Practical:- 25 

Suggested pattern of Question Paper: 

25 MCQs will be asked .Each carries one mark. 

Course Objective:  

1. To develop competence in oral communication. 

2. To provide knowledge of multifarious opportunities in the field of this 

programme. 

 

Module I 

Introduction to communication : -Verbal and Non Verbal Communication 

Presentation skills. 

Body Language, Interpreting gestures. 

Active Listening skills, Asking good questions, SWOT Analysis ,Importance of 

self confidence, Etiquettes 

Introduction to R.P SOUNDS -Vowels and Consonants 

 

Module-II (Practical) 

Self Introduction , greeting, See and Tell Competition ,Presentation ,Mock, 

Interviews, Situational conversation ,Extempore, Group discussion ,Role Play 
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Oral exam to be conducted based on the topics given in the Module-II 

Course Outcome: 

1. Develop and expand Oral skills through controlled and guided activities. 

2. Develop coherence, cohesion and competence in oral discourse through intelligible 

pronunciation. 

References:- 

1. Soft skills,2015 .Career Development Centre.Green Pearl Publications. 

2. Carnegie Dale ,How to win friends and influence people ,New York:Simon 

&amp; Schuster 1998. 
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ANNOUNCEMENT NOTICE 
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LIST OF STUDENTS 
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COURSE CONTENT 

VALUE ADDED COURSE  
(FUNCTIONAL HINDI) 

Credit Hours: 30 

      

iz;kstuewyd fgUnh  

(Functional Hindi)  

ewY; of/kZr ikB~;Øe 

 (Value Added Course) 

Time for Exam = 1 hr.                      Maximum Marks: 50  

Note: fo|kFkhZ dks nks&nks vadksa ds iz’uksa dk mRrj nsuk gksxkA  

 Ikz;kstu (Objective)  

1. bl dkslZ dk  mÌs”; fo|kfFkZ;ksa esa iz’kklfud “’kCnkoyh dk Kku nsuk 

gSA  

2. fo|kfFkZ;ksa dks izk:i.k rFkk fVIiu tSls dkedkth fgUnh ds fofHkUu 

:iksa ls ifjfpr djokuk gSA  

3. fgUnh Hkk’kk esa iVdFkk&ys[ku rFkk laokn&ys[ku dh tkudkjh nsuk 

gSA 

4. foKkiu&ys[ku esa fgUnh Hkk’kk dk iz;ksx rFkk bl {ks= esa jkst+xkj 

ds voljksa ls ifjfpr djokuk gSA  

5. ehfM;k ds {ks= esa fjiksfVZax ds <ax ls ifjfpr djokuk gSA 

[k.M&d  

dk;kZy;h fgUnh ds izeq[k izdk;Z 

fu/kkZfjr ikB~;Øe 

1.  izk:i.k% vFkZ] izk:i.k&ys[ku dh fo”ks’krk,a ;k fu;e  
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2.  fVIi.k% vFkZ] fVIi.k&ys[ku dh fo’ks’krk,a ;k fu;e  

[k.M&[k  

lkfgR; fo/kkvksa dk n`’; ek/;eksa  esa :ikarj.k 

fu/kkZfjr ikB~;Øe 

1.  iVdFkk&ys[ku % vFkZ] Lo:i] xq.k 

2.   Lakokn&ys[ku % vFkZ] xq.k ;k fu;e  

[k.M&x  

foKkiu rFkk fjiksrkZt  

fu/kkZfjr ikB~;Øe 

1. foKkiu % vFkZ] izdkj] foKkiu&ys[ku ds fu;e  

2. fjiksrkZt % vFkZ] Lo:i] fjiksrkZt&ys[ku ds fu;e  

 

[k.M&?k  

ikfjHkkf’kd “kCnkoyh rFkk dk;kZy;h fVIif.k;ka@ vuqns'k 

¼lwph layXu gS½ 

cSadksa esa iz;qDr 'kCnkoyh 'kkL= vkSj fo|kvksa ls lEcfU/kr 'kCnkoyh 

1.  Account [kkrk  1.  Agriculture Ñf"k 

2.  Cheque psd] /kukns'k  2.  Anthropology  u`foKku] 

ekuo&foKku 

3.  Current Account pkyw [kkrk 3.  Archaeology  iqjkrÙo foKku  

4.  Debtor nsunkj  4.  Astronomy  [kxksy fo|k] [kxksy 

foKku 

5.  Depositor tekdrkZ 5.  Dental Surgery  nUr&'kY;&fpfdRlk 

6.  Exchange Bank fofue; cSad 6.  Biology  tho foKku 
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7.  Fixed Deposit lkof/k tek 7.  Botany  ouLifr foKku  

8.  Guaranter  tekurnkj  8.  Commerce okf.kT;'kkL= 

9.  Instalment fd'r 9.  Economics vFkZ'kkL= 

10.  Investment fuos'k] fofu;ksx 10.  Engineering  vfHk;kaf=dh 

11.  Ledger cgh  11.  Ethics uhfr'kkL= 

12.  Lease iV~Vk 12.  Forestry  Okfudh 

13.  Pawn  fxjoh  13.  Geography  Hkwxksy  

14.  Payee ikus okyk  14.  Mythology  iqjk.k'kkL=] feFkd 

'kkL= 

15.  Payable ns;  15.  Neurology  raf=dk foKku  

16.  Payment Hkqxrku  16.  Oriental Learning izkP; fo|k 

17.  Refund /ku okilh 17.  Pedology  cky foKku  

18.  Release fueksZpu] 

NksM+uk  

18.  Penology  naM'kkL= 

19.  Re-Monetization  iqueqZæhdj.k 19.  Philosophy  n'kZu'kkL= 

20.  Rental Value yxku ewY; 20.  Psychology euksfoKku 

21.  Withdrawal okilh]fudklh] 

vkgj.k 

21.  Psychiatry  euksjksx foKku  

22.  Borrower m/kkjdrkZ 22.  Statistics  lkaf[;dh  

23.  Transaction  ysu&nsu  23.  Surgery  'kY; fpfdRlk 

24.  Transfer  varj.k  24.  Technology  izkS|ksfxdh  
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25.  Validity  oS/krk  25.  Veterinary Science 

and Animal 

Husbandry  

i'kq fpfdRlk rFkk 

i'kqikyu foKku 

  ea=ky;ksa ds uke 

1. Ministry of Home Affairs x`g ea=ky; 

2. Ministry of Finance  for ea=ky; 

3. Ministry of Defence j{kk ea=ky; 

4. Ministry of Railways jsy ea=ky; 

5. Ministry of External Affairs fons'k ea=ky; 

6. Ministry of Information & Broadcasting lwpuk vkSj izlkj.k ea=ky; 

7. Ministry of Education & Social Welfare f'k{kk vkSj lekt dY;k.k 

ea=ky; 

8. Ministry of Law fof/k ea=ky;  

10. Ministry of Food, Agriculture & Irrigation [kk|] d`f"k rFkk flapkbZ 

ea=ky; 

12. Ministry of Trade & commerce O;kikj] vkSj okf.kT; ea=ky;  

21. Ministry of International Trade vUrjkZ"Vªh; O;kikj ea=ky; 

22. Ministry of Science & Technology foKku rFkk izkS|ksfxdh 

ea=ky; 

  

 dk;kZy;ksa ds uke 

1. All India Institute of Medical Science  vf[ky Hkkjrh; vk;qfoZKku 

lLaFkku 

2. All India Handicrafts Board vf[ky Hkkjrh; gLrf'kYi 

ckMZ 

3. All India Radio  vkdk'kok.kh  
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4. Income Tax Department  vk;dj foHkkx 

6. Central Bureau of Investigation dsUnzh; tk¡p C;wjks 

8. Central Vigilance Commission dsUnzh; lrdZrk vk;ksx 

9. Central Social Welfare Board dsUnzh; lekt dY;k.k cksMZ  

10. Central Hindi Directorate dsUnzh; fgUnh funs'kky;  

11. Department of Atomic Engery ijek.kq ÅtkZ foHkkx  

12. Department of Transport & Shipping ifjogu vkSj tgktjkuh 

foHkkx 

13. Supreme Court of India  Hkkjr dk mPPkre U;k;ky; 

14. Archaeological Survey of India  Hkkjrh; iqjkrÙo losZ{.k 

18. Printing & Stationery Department  eqnz.k rFkk ys[ku foHkkx   

22. National Council of Educational jk"Vªh; 'kSf{kd vuqla/kku  

23. Public Works Department yksd fueZk.k foHkkx 

24. Union Public Service Commission  la?k yksd lsok vk;ksx  

25. Life Insurance Corporation of India  Hkkjrh; thou chek fuxe  

 

dk;kZy;h fVIif.k;ka 

fgUnh ls vaxzst+h 

1.  izLrko ds vuqlkj dk;Zokgh djsa  Action may be taken as proposed 

2.  ;FkklaLrqr Lohdkj Accepted as recommended 

3.  vkosnu i= fujLr fd;k tk;s Application may be rejected 

4.  vfxze /ku LohÑr fd;k tk;s Advance may be sanctioned 

5.  fuEufyf[kr vkifÙk;ksa lfgr fcy dks 

okil fd;k tk;s 

Bill may be returned with the following 

objections  
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6.  fu.kZ; okil ysa Call back decision  

7.  dksVs'ku@fuosfnr Hkko eaxk;sa Call for quotations 

8.  lcdks fn[kkdj Qkby djsa Circulate and file 

9.  fLFkfr Li"V djsa Clarify position  

10.  fuEufyf[kr dks NwV nh tk, Exemption may be given to the following  

11.  fLFkfr rqjUr Li"V djsa Explain the position immediately  

12.  ekeys ij fopkj gks jgk gSA Matter is under consideration  

13.  vko';d dk;Zokgh gsrq izLrqr fd;k 

tk, 

May be recommended for necessary action  

14.  fVIi.kh dh vko';drk ugha  Need no comments 

15.  Ñi;k tkjh djsa Please issue  

16.  lkjka'k izLrqr djsa Put up summary  

17.  lq>ko ds vuqlkj izLrqr djsa Put up as suggested  

18.  Ñi;k bl ekeys dks fiNys dkxt+ksa 

ds lkFk izLrqr djsa 

Please put up the case with previous papers 

19.  Ñi;k rqjUr vuqLekjd Hkstsa Please send a reminder immediately  

20.  bls 'kh?kz fuiVk ysa@bls vfr 

vko';d le>sa 

This may be treated as urgent 

21.  ds vuqlkj According to  

22.  lgefr gS Agreed 

23.  vuqeksfnr Approved 

24.  fdlh izdkj ls By any means  

25.  ds vkns'k ls By order 
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26.  Ñi;k iqf"V djsa Kindly confirm 

27.  Ñi;k 'kh?kz izLrqr djsa Please put up early  

28.  Ñi;k bl ekeys dh 'kh?kz Nkuchu 

djk,a vkSj foLr`r uksV 'kh?kz 

izLrqr djsaA 

Please have the matter examined early and 

put up detailed note 

29.  izLrqr djsa Put up 

30.  fuEufyf[kr under mentioned  

31.  ds lUnHkZ esa With reference to  

32.  mifjfyf[kr Above mentioned 

33.  foyEc u djsa Delay may be avoided 

34.  vko';d dk;ZokbZ gsrq Do the needful 

35.  fof/kor~ Hkjk gqvk Duly filled in  

36.  fof/kor~ lR;kfir Duly verified 

37.  'kh?kZ dk;ZokbZ djsa Early action please 

38.  ik=rk izekf.kr Eligibility is certified 

39.  i{k vFkok foi{k esa For or against 

40.  Ñi;k fopkj djsa Kindly consider 

41.  dh vksj ls On behalf of  

  

Qykxe (Outcomes) 

1. bl dkslZ ds mijkar fo|kFkhZ iz'kklfud “'kCnkoyh ds iz;ksx esa fuiq.k 

gksxkA  

2. ;g dkslZ fo|kFkhZ dks iz'kklfud foHkkxksa esa dke ds volj fnyk,xkA 

3. bl dkslZ dss ckn fgUnh flusek, Vh-oh- rFkk ehfM;k ds fofHkUu 

{ks=ksa esa fo|kFkhZ ds fy, jkst+xkj ds volj [kqysaxsA  
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4. ;g dkslZ foKkiu ds {ks= esa fo|kFkhZ dks jkst+xkj fnyk,xkA 

5. i=dkfjrk ds {ks= esa fo|kFkhZ dks jkst+xkj ds fofHkUu volj izkIr 

gksaxsA  
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ABOUT DEPARTMENT:  

 

Department of Journalism & Mass Communication offers a New – age digital Journalism and media program 

that also borrows the fundamentals of design , New Media Journalism , Mo JO (Mobile Journalism ) & digital 

Communication Platforms, Online, Print and broadcast Media has immense scope for carrier opportunities in 

this digital age. Department of Journalism & Mass Communication provides a unique atmosphere to learn and 

practice the skills to shine in media. The architectural grandeur of the newly built building and the layout of the 

campus mesmerizes the learners and invokes the creativity in them. Many students of this department are now 

working with leading newspapers, news and entertainment channels and online media. The PG Department of 

Journalism & Mass Communication combine 70% practical exposure with 30% theoretical Study.  

 

COURSE OBJECTIVE: 

 Introduction to Content Writing.  

 How to write content for various stories. 

 To know about the various elements of content writing.  

 

ELIGIBILITY FOR ADMISSION: 

Regular college students can join. 

 

DURATION:  

30 Hours 

FOR MORE INFORMATION CONTACT: 

Incharge Prof. Ferry Bhatia 90566-27482 

                Prof. Surbhi Sharma 97803-74379 
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ANNOUNCEMENT NOTICE: 
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LIST OF STUDENTS: 

S.No. Course Name Roll No. Student's Name 

1 Content Writing  22217001 
 

Sudhir Kashirsagar 

2 Content Writing 22217002 Karthika jayasoor 

3 Content Writing 22217003 Isha 

4 Content Writing  22217006 Manpreet Singh 

5 Content Writing 22217009 Nirlep Kaur 

6 Content Writing 21217002 Harjeet Singh 

7 Content Writing  21217005 Davinder Singh 

8 Content Writing 21217006 Loveljit Kaur 

9 Content Writing 21217007 Sakshi Sharma 

10 Content Writing  21217008 Amanpreet Kaur 

11 Content Writing 21217009 Khushpreet Kaur 
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COURSE CONTENTS 

KHALSA COLLEGE AMRITSAR 
(An Autonomous College) 

PG DEPARTMENT OF JOURNALISM AND MASS 

COMMUNICATION 
 

Value- Added Course in Content Writing 

Course Code : VJMC 101 

Session: (2022-23) 
Credit Hours (per week) :  2                                                                              Total Marks: 

30                                                                        

Total Hours : 30                                                    Mediums: 

Punjabi/Hindi/English 

 Time : 2Hrs                                                                                                                          

 

Instructions 

The course will consist of 30 marks of theory and 20 marks for the Practical. Theory will 

consist of 30 multiple choice Questions. Carrying one marks each.  

Section – A 

Meaning, definition, scope, importance, types, skills required for writing 

content, content writing as a career option, content writing for e-commerce 

sites, freelance content, resume writing, problems faced in content writing, 

plagiarism in content writing. 

Section – B 

Copyrighting, creative writing, social media writing, SEO:- definition, how to 

SEO web content, elements of SEO, SEO strategy, Blogging and e-book, story 

writing techniques, Legal writing, Business writing, wordpress. 

Books recommended: 
1. Craig M. Allen, ‘News is People’, Surjeet Publications.2005 
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2.  K.M Shrivastava, ‘News Reporting and Editing, Sterling Publishers Private 

Limited. 1987 

3. Kewal J. Kumar, Mass Communication in India, Jaico Publishing House, 

1994 

. 4. VirBala Aggarwal, Handbook of Journalism and Mass Communication, 

Concepts Publishing Company, 2001 
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KHALSA COLLEGE AMRITSAR 
(An Autonomous College) 

PG DEPARTMENT OF JOURNALISM AND MASS 

COMMUNICATION 

Value- Added Course in Content Writing 

(PRACTICAL) 

Session: (2022-23) 
                                                                             Total Marks: 20 

                                                   Mediums: Punjabi/Hindi/English 

                                                                                                                           

Content writing lab 

Objectives  

1 To make students understand about content writing and how to write a 

content. 

2 To understand structures of various content. 

3 Describing various kinds of content in detail. 

4 To write content for various media platforms. 

 

 Writing content for different sites, newspapers, magazines. 

 resume writing 

 Writing and creating stories for different blogs. 

 Business writing 

 Searching content 

 Installing wordpress. 
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Sr. 

No. 

Name of Student Course Class  Roll No. 

1 Sukhmandeep Singh Introduction to Urdu B. A. Sem-IV 21301119 

2 Sukhmanpreet Singh Introduction to Urdu B.A. Sem-VI 20201096 

3 Hrawinder Singh Introduction to Urdu B.A. Sem-VI 20201099 

4 Kulbir Singh Introduction to Urdu B.A. Sem-II 22201042 

5 Shera Singh Introduction to Urdu  M.A.  (Music) Sem-II 22219101 

6 Yuvraj Singh Introduction to Urdu B. B. A. Sem-IV 21301074 

7 Palwinder Singh Introduction to Urdu   M.A. (PBi.)Sem-

II  

22215004 

8 Vishavjit Singh Introduction to Urdu   M.A. (PBi.)Sem-

II  

22215011 

9 Lovepreet Singh Introduction to Urdu   M.A. (PBi.)Sem-

II  

22215012 

10 Shehbajdeep Singh Introduction to Urdu   M.A. (PBi.)Sem-

II  

22215013 

11 Inderjeet Singh Introduction to Urdu   M.A. (PBi.)Sem-

II  

22215016 

12 Gurpreet Singh Introduction to Urdu   M.A. (PBi.)Sem-

II  

22215019 

13 Harmandeep Singh Introduction to Urdu B. A. Sem-VI 20201055 
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